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Work experience insurance checklist

	Placement title
	

	Company name
	

	Student name
	

	Course and level
	

	College
	

	Site location
	

	Placement dates
	

	Working hours
	



Insurance cover (essential)
☐ Employer’s Liability Insurance
· Covers employees and work experience students
· Minimum £5 million cover
· Policy in date

☐ Public Liability Insurance
· Covers injury to third parties/property
· Adequate cover level (e.g. £2m–£10m)

Additional cover (to consider if applicable)
☐ Professional Indemnity Insurance
(For design, technical or advisory roles)

☐ Motor Vehicle Insurance
· Students only travel as passengers
· Business use covered
☐ Personal Accident Insurance (recommended)
Student Cover Confirmation
☐ Students are explicitly covered under insurance policies
☐ No exclusions for young persons or under 18s
☐ Students classed as trainees/temporary workers

Documentation Checks
☐ Copies of insurance certificates provided
☐ Policy expiry dates verified
☐ Business name matches placement provider

Risk & site arrangements (construction)
☐ Insurance aligns with placement risk assessment
☐ Safe, low-risk tasks confirmed
☐ Supervision arrangements in place
☐ Responsibility confirmed (tick one):
· ☐ Main contractor
· ☐ Subcontractor
· ☐ Employer directly

Employer Declaration
☐ I confirm that appropriate insurance is in place and that work experience students are fully covered under our policies.
Name: 
Job title: 
Signature: 
Date: 

Minimum requirement: Employer’s Liability + Public Liability + student cover confirmed
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