		

Homeowner Health and Safety File
	Introduction
Some of the information in this file is required by the Construction Design and Management Regulations 2015.  The Regulations require <insert company name> to supply certain information which constitutes a ‘Health and Safety File’ for your home. This card has been completed by <company name> to give you some:
· general information about your home
· details of the health and safety aspects relating to the maintenance of your home
The details given are not exhaustive and may not apply to all elements. The information provided is for general purposes only and is believed to be accurate at the time of publication. However, no guarantee is given regarding its completeness, reliability, or suitability for any particular purpose. We accept no liability for any errors, omissions, or consequences arising from the use of this information. If you are uncertain, please contact <insert contact details>.
This template is only applicable for houses and NOT apartments 
(any Building Safety related must be considered separately)



	1. Some details about your home

	House type name
	
	

	Plot Number
	
	

	Postal Address 
	
	

	
	
	
	
	

	Warranty Provider (name):
	
	Warranty Provider (number):
	
	

	
	
	
	



	2. Construction details
	Foundations
 Strip
 Trench Fill
 Raft
 Pile
 Other……………
	Ground Floor
 Suspended concrete
 Suspended timber
 Concrete
 Other……………
	External walls (Materials)
 Structural insulated panels
 Timber frame
 Brick and block
 Other…………………
	External walls (Insulation)
 SiPS (pre-insulated)
 Full cavity
 Partial cavity
 Other…………………
	Roof
 Roof trusses
 Attic truss
 Other………

	
Upper Floors
 Suspended concrete
 Suspended timber
 Other…………
	
External Walls insulation material
 Polystyrene
 P.U or P.I.R
 Mineral Wool
 Other………………
	
Ground Floor insulation material
 Polystyrene
 P.U or P.I.R
 Mineral Wool
 Other………………
	
Roof insulation material
 Polystyrene
 P.U or P.I.R
 Mineral Wool
 Other………………




	3. Services
	Water
	Electricity
	Gas
	

	Colour of underground service
	Blue
	Black
	Yellow
	

	Location of stop valve / main switch 
	
	
	
	

	Location of meter
	
	
	
	

	Point of entry into dwelling 
	
	
	
	

	Other
	
	
	
	

	If services are less than 300mm deep within the garden, <company name> will supply a plan indicating their approximate position. Care should be exercised when digging near service entry locations and at depths exceeding 300mm.

	Electrical Circuits (identified on the consumer unit)
	
	

	Some circuits are protected by Residual Current Devices (RCDs) which are extremely sensitive safety devices that help prevent electric shock in the event of a fault or damage.

	Heating 
	
	

	The heating timer/programmer is located:
	
	
	

	The hot water storage system is unvented* / vented* 
(*delete as appropriate)                                                                                           NB: Unvented systems require specialist maintenance

	Storm Drainage 
	 Mains drainage
	 Soakaway 
	 Water harvesting
	

	Foul Drainage
	 Mains drainage
	 Cesspool
	 Septic tank
	

	4. Soakaways and Water Harvesting


	
	Type
	Location
	Required Maintenance
	

	Water Harvesting
	
	
	
	

	Permeable Paving
	
	
	
	

	Stone Filled Trench
	
	
	
	

	Below Ground Storage Vessel
	
	
	
	

	



	5. Additional Details (where applicable)


	Special Design Features
	Type
	Location
	Required Maintenance
	

	Heating: LPG/Biomass/District
	
	
	
	

	Renewable energy 
	
	
	
	

	Water system and vessels
	
	
	
	

	MVHR system
	
	
	
	

	Electric gates
	
	
	
	

	Fire alarm
	
	
	
	

	Sprinkler system
	
	
	
	

	



	6. General Information on Maintaining Your Home

	Items within the home that require maintenance by a Competent Person include…
· All gas and oil heating systems
· All electrical installations 
· Fire alarms and Burglar alarms

	Things you can do yourself include…
· Test the RCD device or in accordance with the manufacturer’s guidance
· Check the smoke alarms and carbon monoxide alarms by regularly pressing the ‘test’ button
· Familiarise yourself with the appliance operating manuals provided and the locations of key services etc.

	Exercise care when…
· Entering the roof space – do not disturb the insulation as it may create dust. Always place your feet on boards if provided and/or the timber trusses.
· Cleaning the windows – check and clean the windows from inside where possible.  If not, only use ladders, stepladders, and scaffolding if you have the skills to do so.  Follow the manufacturer’s guidance for their safe set up and use.
· Gaining access for external painting, repairs, gutter cleaning etc. - only use ladders, stepladders, and scaffolding if you have the skills to do so.  Follow the manufacturer’s guidance for their safe set up and use.
· Drilling or nailing into walls – there maybe electrical cables and pipes underneath the service.  If in doubt seek professional assistance.
· Fixing items to the wall – make sure the correct fixings and brackets are used to support the weight of the item being installed.
· Using tools or equipment that generate heat – so as to avoid fires!

	Do not…
· Make any structural alterations to your home, always seek professional assistance in the first instance
· Attempt to undertake any of the above maintenance tasks unless you are confident in your ability to do so safely
· Make any alterations to the gas or electrical installations, by law this can only be carried out by suitably qualified persons
· Restrict the air supply to any gas appliance (e.g., by closing or blocking means of ventilation)
· Turn off the ventilation system as this will result in an increase in humidity and lead to mould growth.

	




	
